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Intake/New Member Education Process Plan
*This is an original, please make a copy of this document and submit*
Due: The Chapter Planning Meeting you schedule with the Office of Student Life must occur to obtain process approval. The meeting will not take place, nor will you get approval without this documentation
Chapter/Organization:
Submitted By: Place Name, title, contact info here
This will be shown to your national representative(s) during their chapter visit or sent to regional directors if applicable. Please type this form. This Intake/New Member Education Process should:
· Match your inter/national organization’s intake/new member education process and will be
reviewed for this qualification.
· The Intake/New Member Education Process MAY NOT be longer than ten (10) weeks (fall and spring break do not count in this timeframe) and must be completed 1 week (7 days) prior to final exams- please see academic calendar on college website.
· All meetings MUST be held in advising chapter approved locations in Greater Atlanta, Georgia.
· All events/meetings MUST conclude by 12:00 a.m. (midnight).
· Please note that intake/new member education process may be less than ten (10) weeks.
· Progress Meeting: Intake coordinators/new member educators must schedule a meeting with the VP for Enrollment & Student Affairs/Director of Student Life halfway through the Intake/New Member Education Process.
· All new member presentations must occur at Morris Brown College.

1. Please state the goals of your Intake/New Member Education Process


2. Please list the days of the week and the times when your new members must be at events/meetings.

1

3. Please list all of the requirements that each new member is expected to accomplish during their Intake/New Member Education Process (i.e. pass national test, attend all meetings, hold leadership positions, attend chapter meetings & chapter events, etc.).


4. What is the initiation date for new members?


Week 1: (Add Dates ie. November 1-7, 2022)
1. Please state the purpose and goals of the week.




2. Please complete the calendar with activities, times, and locations below. Please remember all intake/new member activities must conclude by 12:00 a.m. (midnight) and must be held in advising chapter approved locations in Greater Atlanta, Georgia.


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	



3. Please provide a brief description of what will occur for each event/meeting listed in the above calendar.


Week 2: (Dates)
1. Please state the purpose and goals of the week.

2. Please complete the calendar with activities, times, and locations below. Please remember all intake/new member activities must conclude by 12:00 a.m. (midnight) and must be held in advising chapter approved locations in Greater Atlanta, Georgia.


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	



3. Please provide a brief description of what will occur for each event/meeting listed in the above calendar.


Week 3: (Dates)
1. Please state the purpose and goals of the week.


2. Please complete the calendar with activities, times, and locations below. Please remember all intake/new member activities must conclude by 12:00 a.m. (midnight) and must be held in advising chapter approved locations in Greater Atlanta, Georgia.


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	



3. Please provide a brief description of what will occur for each event/meeting listed in the above calendar.

Week 4: (Dates)
1. Please state the purpose and goals of the week.


2. Please complete the calendar with activities, times, and locations below. Please remember all intake/new member activities must conclude by 12:00 a.m. (midnight) and must be held in advising chapter approved locations in Greater Atlanta, Georgia.


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	



3. Please provide a brief description of what will occur for each event/meeting listed in the above calendar.


Week 5: (Dates)
1. Please state the purpose and goals of the week.


2. Please complete the calendar with activities, times, and locations below. Please remember all intake/new member activities must conclude by 12:00 a.m. (midnight) and must be held in advising chapter approved locations in Greater Atlanta, Georgia.


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	



	
	
	
	
	
	
	



3. Please provide a brief description of what will occur for each event/meeting listed in the above calendar.


Week 6: (Dates)
1. Please state the purpose and goals of the week.


2. Please complete the calendar with activities, times, and locations below. Please remember all intake/new member activities must conclude by 12:00 a.m. (midnight) and must be held in advising chapter approved locations in Greater Atlanta, Georgia.


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	



3. Please provide a brief description of what will occur for each event/meeting listed in the above calendar.


Week 7: (Dates)
1. Please state the purpose and goals of the week.


2. Please complete the calendar with activities, times, and locations below. Please remember all intake/new member activities must conclude by 12:00 a.m. (midnight) and must be held in advising chapter approved locations in Greater Atlanta, Georgia.

	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	



3. Please provide a brief description of what will occur for each event/meeting listed in the above calendar.


Week 8: (Dates)
1. Please state the purpose and goals of the week.


2. Please complete the calendar with activities, times, and locations below. Please remember all intake/new member activities must conclude by 12:00 a.m. (midnight) and must be held in advising chapter approved locations in Greater Atlanta, Georgia.


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	



3. Please provide a brief description of what will occur for each event/meeting listed in the above calendar.


Week 9: (Dates)

1. Please state the purpose and goals of the week.


2. Please complete the calendar with activities, times, and locations below. Please remember all intake/new member activities must conclude by 12:00 a.m. (midnight) and must be held in advising chapter approved locations in Greater Atlanta, Georgia.


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	



3. Please provide a brief description of what will occur for each event/meeting listed in the above calendar.


Week 10: (Dates)
1. Please state the purpose and goals of the week.


2. Please complete the calendar with activities, times, and locations below. Please remember all intake/new member activities must conclude by 12:00 a.m. (midnight) and must be held in advising chapter approved locations in Greater Atlanta, Georgia.


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	



	
	
	
	
	
	
	



3. Please provide a brief description of what will occur for each event/meeting listed in the above calendar.


NPHC organizations only:
1. Date/Time/Location of New Member Presentation –contact Jerome Rowland, Director of Campus Operations at jerome.rowland@morrisbrown.edu  and cc james.allen@morrisbrown.edu; devonne.mckenzie@morrisbrown.edu and kevin.james@morrisbrown.edu


***If your chapter will be having a New Member Presentation, a meeting with the VP for Enrollment & Student Affairs/Director of Student Life will need to be scheduled to review and discuss the show to obtain approval and move forward in preparation. ***
image1.png
MORRIS BROWN

COLLEGE





